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Daramalan Theatre Company  

Policy and Procedures Manual 
 

 

First edition, prepared by Joe Woodward and Jennifer Wright in 2008, draws on 

documents dating back to 1999 and reflects the policies, strategies and common 

understandings between members of the Company over the years. It also draws on the 

discussions held at Caloola Farm in 2007 with members of the company at that time. 

Special thanks to Karlena Clarke for initial editing assistance and feedback. 
 

 

Second edition revised and updated in May 2011 

Third edition revised and updated in March 2012 

Fourth edition revised and updated in November 2013 

Fifth edition revised and updated in June 2014 

Sixth edition revised and updated in May 2017 

Seventh edition revised and updated in January 2019 
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Introduction 

 

The Daramalan Theatre Company was formed in 1999 (instigated in late 1998) to give a professional 

structure to the theatrical performances presented by Daramalan College students and staff.  

 

It acknowledges Daramalan’s very fine prior record in the Performing Arts while presenting a formal 

rationale for the development and presentation of theatre. This document is based on the original brief for 

the establishment of the Company in 1999 while framed within the context of its history.    

 

 

Working broadly under the MSC ethos, serious consideration is given to: 

 

• Company aims and objectives 

• Choice of projects 

• Strategies for implementation 

• Policies for inclusiveness 

• WHS issues. 

 

 

“The theatre is a gym for the soul, the intellect, the imagination, and the emotions. I go to the theatre for a 

workout, to be active with my entire empathetic and perceptual system. I want to be put through my paces. A 

play sharpens and develops the skills of both the actors and the audience. The skills that are developed by 

art are the skills of patience and imagination. At the end, I want to be glowing—exhausted, exhilarated, and 

exercised from the experience. I want to be awake and engaged. I don't want to be numbed or manipulated. I 

can get plenty of that from 500 channels on television.”  

Anne Bogart: AND THEN YOU ACT, Amazon edition 2013 
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Company aims and objectives 

 

Through involving students and staff in the creation of worthy theatre, musical and multi-media projects, 

Daramalan Theatre Company aims to: 

 

• enhance students’ connectedness to their learning environment 

• promote learning experiences that are relevant to their lives 

• develop creative and critical thinking skills 

• foster high expectations for student outcomes 

• engage staff and students in dialogue and action through journeys of personal, social and cultural 

discovery 

• provide a safe vehicle for risk taking and exploration through artistic forms 

• engender an awareness of personal and group intuitive and imaginative processes 

• encourage a love for theatre and its creative potential for personal, social and cultural growth 

• be a leader in exploring the potential of theatre and related forms of expression and communication. 

 

Through public outcomes of theatre, musical and multi-media projects, Daramalan Theatre Company aims 

to: 

 

• entertain, engage and challenge audiences drawn from the school community, ACT schools, theatre 

industry professionals and the wider community 

• showcase the talent of students, especially those with career ambitions 

• promote Daramalan performing arts activities, its curriculum studies and its growing position as a 

place of excellence in the ACT 

• develop best practice in the development and promotion of the art form. 

 

Rationale  

 

The Company explores theatrical processes and subject matter of particular relevance for younger people, 

the Daramalan community and the wider society. Its program varies from group devised productions, classic 

and contemporary scripts, in-house scripted works and musicals. Each is given a fresh treatment that will be 

of benefit to the participants and audiences. 

 

The underlining rationale is that our arts can be harnessed to focus on the very foundations of what it is to be 

human beings facing realities that both challenge and reinforce our human and spiritual potential.  

 

The particular content of much of our work draws on a dichotomy between materialist, humanist and 

spiritual values. There are not many institutions in a position, nor with the resources and expertise, to 

explore this area in any real depth or even with such daring as demonstrated by Daramalan Theatre 

Company. 

 

The chosen themes are often spiritual in nature while acknowledging the reality of contemporary experience: 

ennui, rampant materialism, the abandonment of spiritual values, the reduction of life and existence to 

commodities, the havoc caused by drugs and addictions, the growing violence between competing belief 

systems. Focusing on these issues gives greater leverage and support to curricula and pastoral care programs 

offered within the school. It also gives the wider community a focus for artistic relevance for everyday 

existence. 

 

These themes are found in Shakespeare as they are in many great works of literature and art. The themes are 

a constant source of concern and creation for both students and teachers within Daramalan. The school has a 

very strong, embedded sense of purpose in the area of social justice. This gives rise to developing works that 
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reflect this sense: eg. Alice Is Missing (2001), Cathedral Song (2002), Mack The Knife And Children Of The 

Bauhaus (2007, Alibrandi (2008), Ich Bin Faust (2010), Ishmael and the Return of the Dugongs (2016), The 

Resistible Rise of Arturo Ui (2016). 

 

From the lone guitarist in The Flies (1999) to the full band / orchestra used in Romeo and Juliet (2000) and 

Peer Gynt (2004), use of live and pre-recorded music in Alice Is Missing, the cabaret band in Mack The 

Knife And Children Of The Bauhaus and the entirely new music sung by all member of Clone (2015), 

Daramalan Theatre Company has used music to enhance the dramatic action of all its work. This has led to 

some innovative work that opens new doors for development and presentation.  

 

The extension of multi-media aspects is also a major innovation that has seen the involvement of the Media 

teachers, resources and students in the creation and employment of exciting work that parallels live 

performance.  
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The Daramalan Theatre Company History 

 

The Daramalan Theatre Company is a very active and dynamic part of the school program. Since its 

inception in 1999, the company has produced the following theatre productions (as at May 2017): 

 

• 1999, The Flies: inspired by William Golding’s Lord Of The Flies 

Canberra Theatre Centre Courtyard Studio 

• 2000, Romeo and Juliet by William Shakespeare, Belconnen Theatre 

• 2000, Alice Is Missing devised by the company and director, Belconnen 

• 2002, Cathedral Song by Joe Woodward, The Street Theatre 

• 2003, Ethereal Sculptures, group movement / multi-media performance, The Street Theatre Studio 

• 2004, Peer Gynt by Henrik Ibsen, The Street Theatre 

• 2005, FAME: The Musical by Margoshes, McCowage Hall 

• 2006, Midsummer Night’s Dream, by William Shakespeare, McCowage Hall 

• 2006, Blood Wedding, by Frederico Garcia Lorca, The Stage / McCowage Hall 

• 2007, Resurrection, by Sister Mary Hamilton RSM, McCowage Hall 

• 2007, Hating Alison Ashley, by Richard Tulloch, based on the book by Robin Kline, McCowage 

Hall 

• 2007, Mack The Knife and Children Of The Bauhaus, McCowage Hall 

• 2008, HMS Pinafore by Gilbert and Sullivan, McCowage Hall 

• 2008, Hope Of Easter, by Ministry and Creative Arts Dep., McCowage Hall 

• 2008, Alibrandi, adapted from the book and film Looking For Alibrandi by Melina Marchetta 

• 2008, Twelfth Night by William Shakespeare, McCowage Hall 

• 2009, Lockie Leonard by Tim Winton, McCowage Hall 

• 2009, Little Shop Of Horrors by Howard Ashman and Alan Menken, McCowage Hall 

• 2010, Ich Bin Faust by Joe Woodward, The Courtyard Studio, Canberra Theatre Centre  

• 2010, Beach Blanket Tempest, by Chris Harriott and Dennis Watkins, McCowage Hall 

• 2010, King Lear by William Shakespeare, McCowage Hall 

• 2011, Shorts: Short Plays directed by senior students facilitated by Jennifer Wright, McCowage 

Hall 

• 2011, Sacred Fire developed by directors and cast members, McCowage Hall 

• 2012, i-SHORTS 2.0 by Daramalan students, McCowage Hall 

• 2012, The Tempest by William Shakespeare, McCowage Hall 

• 2013, “13” by Jason Robert Brown, Dan Elish and Robert Horn, McCowage Hall 

• 2013, Installation Ark, combined Visual and Performing Arts, McCowage Hall 

• 2014, Disney’s The Little Mermaid Jr. by Roy Bearing, McCowage Hall 

• 2014, The Taming Of The Shrew by William Shakespeare, McCowage Hall 

• 2015, ALICE, with Music and Lyrics By James Leisy and Carl  

• 2015, CLONE, Frozen in Liminal Tour, by the Cast, Director and Musical Director 

• 2015, LIGHT devised by the Cast for Come Alive, National Library of Australia 

• 2016, Ishmael and the Return of the Dugongs, by based on the novel by David Bauer, McCowage 

Hall 

• 2016, The Resistible Rise of Arturo Ui, by Bertolt Brecht, McCowage Hall 

• 2017, HAMLET by William Shakespeare adapated by Tony Allan, McCowage Hall 

• 2017, The Lion, the Witch and the Wardbrobe, from the novel by CS Lewis, McCowage Hall 

• 2018, The Crucible by Arthur Miller, McCowage Hall 

• 2018, Seussical Jr. by Stephen Flaherty, Lynn Ahern, Eric Idle and based on works of Dr Seuss, in 

McCowage Hall 

• 2019, Mother Courage and Her Children by Bertolt Brecht, in McCowage Hall 
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• 2019, Peter Pan by JM Barrie, in McCowage Hall 
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Selection of projects 

 

To achieve the aims, care must be taken in the selection of projects. Such choices take into account the 

cache of students at any given time and the need for an eclectic and varied program to keep energies and 

interest levels high.  

 

A characteristic of Daramalan Theatre Company is its contrasting styles and uses of space for presentation. 

There is no one format or house style that locks participants into stagnating techniques or one personality. 

For instance, the work spans group devised and staff written works through to fresh approaches to classic 

texts for engaging presentation. Decisions in choice of work are made after consideration of: 

 

• the particular cache and skills levels of potential casts 

• the issues that might be relevant to explore theatrically 

• social and cultural circumstances 

• available resources 

• potential for integration of themes into curricula areas 

• balancing formats and styles from year to year. 

 

This has led to selection of dramas, musicals, devised and co-productions. It has provided the essential 

variety and range of styles evident over the years. 

 

 

Audition and Casting Processes and Procedures 

 

Audition processes and procedures are open and transparent with publicised audition times and dates for 

interviews and group work. There are different views about casting. Inclusiveness and art form needs and 

criteria may cause dilemmas for education purposes. Some colleges, for instance, accept everyone who 

enrols for a particular unit of Drama as automatic selection in theatre production. Community theatre groups 

such as Canberra Youth Theatre will present work where students have paid for a semester of activity.  

 

Daramalan Theatre Company acknowledges a tension between these two concepts. In the 2008 production 

of Mack The Knife and Children Of The Bauhaus and for the 2016 production of The Resistable Rise of 

Arturo Ui by Bertolt Brecht every student who auditioned was accepted into the project provided they 

accepted the level of commitment being asked of them. However, this is not necessarily the case for all 

productions. Casting is guided by a very high priority given to respect for the demands of the art form. Not 

all students are prepared to acknowledge or offer this due respect; nor are all students in a position to make 

the commitment necessary for high level and best practice in the art form. Furthermore, some projects 

demand different skills and balances of casts that might not require or allow for the automatic inclusion of 

all students who might put themselves forward for casting. Where possible, it is expected that students 

auditioning for a production be prepared for extension of their studies in performing arts curriculum areas. 

 

The choice of the project will determine the extent of inclusion. Dedicated students who miss out on roles 

they wanted may well be offered other areas of involvement that will allow them to learn and benefit from 

participation. Such involvement has included:  

 

• Directing Assistant 

• Assistant Stage Manager 

• Marketing Assistant 

• Technical Assistant 

• Costume Maker 

• Camera Operator 
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• Sound and Lighting Assistant 

• Bump In and Bump Out Assistant 

• Front of House Assistant. 

 

This said, casting is still an essential procedural element in attempting quality work.  

 

Essential Elements of Casting 

 

Casting has two functions: 

 

• to allow the Director and key production crew to see who might best achieve the aims and 

requirements of the performing tasks inherent in the chosen project;  

• to allow the auditioning person to see the extent of the required commitment and skills so that they 

can determine if it really is a project for them. 

 

The more transparent the better! It allows each student to see what is being offered to the project from other 

students.  

 

Auditioning has to be conducted on a very professional basis. This includes all pre-audition printed and 

electronic information extended to students and parents. Clear statements of expectation and of what is being 

cast are essential. Once auditioned, students need clear and personalized Letters Of Offer which detail all 

essential areas of requirement or Rejection Letters with some indication as to why they were not offered a 

role.  

 

Respect for all people who auditioned is essential. Included with the Letter Of Offer should be an 

Acceptance Form that must be completed and signed by both student and parent. This acknowledges that 

they have read and understand what is being offered and that they have the capacity to make such an 

undertaking.  

 

 

 

 

 

 

 

Production Strategies 

 

Intensive Camps 

 

Casts and production crews attend over-night camps ranging from three to five days for the purpose of either 

cementing the ensemble and orientating the group to the demands of the project or recharging the project as 

it nears presentation. Over the years, the Caloola Farm camps and, more recently the Burrill Pines camps, 

have proven to be wholly worthwhile and focusing for the various project teams of casts and crews. They 

allow time for the group to develop understanding of each member’s uniqueness while team building. 

Intensive camps allow the production teams to fully define the styles and even content of the work. In 2014, 

the venue changed to Burrill Pines south of Ulladulla. This venue has proven to be most conducive for the 

achieving of our aims. 

 

NIDA and Professional Industry Engagement 
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An important strategy in achieving high standards has been the engagement with professional practitioners 

and teachers from NIDA and elsewhere. NIDA has been very helpful in providing tutors with particular 

skills and orientation towards the needs of the particular project. Professional industry contact has been a 

very important aspect of the company’s activity. It gives students the much needed outside eye and support.  

 

Rehearsal Processes  

 

Where possible cast members should be actively engaged for all scheduled rehearsals. Prior work on 

developing the schedule and engaging Assistant Directors or tutors to achieve this is essential. To this end, 

past students and teachers have been most valuable contributors. Planning is the key. Professional 

producership is essential. The discipline of starting and finishing on time needs to be adhered to. Punctuality 

from all team members is very important. It is important to finish on time to allow people to plan travel from 

the rehearsal venue. Keeping lifts waiting can be very destructive for cast members and all relationships 

within the production team and extended family members. 

 

Production Weeks 

 

Generally, any production should be running at least one week prior to opening. This allows for polishing 

and sharpening the performances. This is necessary for giving the cast and crew the confidence to meet and 

engage with an audience. Too much chopping and changing of blocking close to performance dates prevents 

the necessary flow and rhythm of the production to seed and gel. 

 

There should be clear demarcation of roles so that no misunderstandings and unnecessary tension rises close 

to opening.  

 

 

 

 

Expectations at auditions, on camp and during rehearsals and shows 

 

At auditions 

 

• Read any audition pack and/or other information carefully 

• Be on time for audition 

• Come prepared with a copy of the script (if provided) you are using and lines learnt (if requested) 

• Be willing to change performance according to Director and audition panels requests 

• Wear comfortable clothes which allow you to move 

• Participate actively in the audition tasks 

• Listen attentively to others auditions and provide positive feedback when required 

 

On camp 

 

• Behave in a manner respectful to others and supporting the ethos of Daramalan College 

• Be prepared to work cohesively with the group 

• Clean up after yourself and offer to help others 

 

During rehearsals 

 

• Be on time for all rehearsals and make sure you inform the Director or Stage Manager if you are 

going to be late or unable to attend 

• Always have script and a pencil to make notes on script 
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• Write a journal about the rehearsal journey and your character development 

 

At shows 

 

• Be on time to the call 

• Actively participate in warm-ups and activities designed to focus the cast 

• Help others with getting ready. 

 

 

 

 

 

 

 

 

 

 

 

Daramalan Theatre Company relationship with the whole school 

 

As Daramalan Theatre Company links it activities with curriculum areas of Drama, Media, Music, 

Technology and Design, Dance, RE, there is a growing necessity to take additional responsibility in support 

of the school through the provision of resources through its funds generated through box office. In 2008, it 

provided special editing equipment for Media and Daramalan presentations. It paid for Dance students to 

attend Quantum Leap and so extend their understanding of the possibilities of Dance. It has made available 

microphones and microphone stands, cables and rostra and lights for liturgies and other large assemblies. 

More importantly it has provided training ground in practical areas of lighting, stage design, costume design 

and sound operation. Such contributions resulted from successful box-office and financial management 

allowing for the company to be mostly self-funding. 

 

 

And a last word 

 

More significant still is the role of the company as an agent for awareness and change within ourselves as 

participants, within our community, within the wider society and ultimately within our culture and cultures. 

Daramalan Theatre Company is not simply about the ‘bread and circuses” view of theatre and arts activity. 

Our theatre is not about escape but rather it is about engagement. Engagement means facing and discovering 

our beauty, our humanity and our connection with each other while also coming to recognize the grotesque 

and the forces of destruction that accompany creation and all that separates us from our humanity and our 

spirit.  

 

It shouldn’t surprise us that oppressive regimes ban their theatres and artistic expression when they attempt 

to create the “wrong” kind of awareness. Oppression demands denial. Education and the arts hopefully open 

eyes, hearts and minds. Our function with our company is to serve a much higher purpose than simply to 

encourage talent, enhance skills and put on shows for a passive audience in isolation from that vital sense of 

connection with community, culture and history. We hope this function and this purpose is reflected in the 

pages of this document, in our productions and in the memories of all those who have engaged with us. 

 

Joe Woodward 

1 September 2008 

revised 
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9 May 2011 

4 March 2012 

1 November 2013 

1 July 2014 

6 March 2016 

23 May 2017 

1 January 2019 
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Appendix 1 
 

  

Work Place Health and Safety 
Daramalan College and The Daramalan Theatre Company recognize that falling from a height or being hit 

by falling objects may result in serious injury or a fatality. We have a legal obligation to ensure the safety of 

staff, students and others in the course of preparation and performance of all co-curricula activities. This 

means taking specific measures to address working at a height of more than 1.8 metres.   

Daramalan has invested in a state-of-the-art lighting and sound system in McCowage Hall where most live 

theatre productions and many co-curricula music performances take place. This allows for lowering trusses 

on a winch system to add lights and make adjustments and thus removing the need for working at height. 

However, there are still occasions where working at height may be necessary in the course of preparing 

performances. 

It is a goal of the school to minimize all such need to work at height. Where such need still exists, the school 

undertakes to provide the necessary training for Working At Height.  

 

Policy 

 

1. The Performing Arts Department and The Daramalan Theatre Company will ensure that design and 

other controls will be used to reduce the need for working at height 

 

2. A risk management approach will be put into effect and documented  

 

3. All equipment used for working at height and electricity will comply with Australian Standards 

 

4. A safety ladder (blue non-metal) will be used where minor adjustments and focusing of lights is 

necessary in order to avoid the risk of electrocution while working with electricity 

 

5. All ladders must be used only for the purposes for which they were designed, have a load rating of 

120k, be erected on a stable surface and be prevented from moving while in use. 

 

 
Procedures 

1. All staff, students and volunteers planning to work at height must document risk assessment and a 

safe working method 

2. Supervising staff (ie. Director or Stage Manager etc.) must review the risk assessment and resultant 

measures where there are changes to procedures 

3. Supervising staff must ensure no person who appears to be impaired by alcohol and/or drugs be 

permitted to work at height or anywhere else within the work area. 

4. All equipment used must be checked and inspected and recorded in a maintenance record sheet 

5. No person is allowed to work at height without at least a second person present. 
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Appendix 2: Sa  Sample Letter of Offer and conditions of acceptance 

 

 
Director/Designer: Joe Woodward 
Text Coach: Tony Allan 
Assistant Director: Mitchell Dwyer 
Costume and Make-up Designer: Joanna Howard 
Co-Designer: Zoe Davis 
Production Manager: Angela Dunn 
                          Contact: joe.woodward@daramalan.act.edu.au 
                         Ph: 02 6245 6351 

 

 

 
13 October 2018 

 

 

«Booking_First_Name» «Booking_Last_Name» 

«Booking_Address_1» 

«Booking_Suburb» «Booking_State» «Booking_Post_Code» 

«Booking_Email» 

 

Dear «Booking_First_Name» 

 

Thank you for your interest in our forthcoming production of “MOTHER COURAGE” by Bertolt Brecht. I wish to 

confirm our offer of the role as «Role». 

 

The production will take place at McCowage Hall, Daramalan College from Saturday 27 April to 1, 2, 3, 4 May at 

7.30 with a matinee on 4 May at 1.00pm  

 

I ask that you read the contents of this letter carefully as it outlines the conditions of entry to the production, as well as 

rehearsal information and an acceptance form which must be signed by both you and a parent/guardian after carefully 

reading and discussing the contents of this letter.  

 

Conditions: 

 

Please read the following conditions of acceptance and discuss them with your family so that no misunderstandings 

arise at later stages of production. 

 

1. Are you available? All cast members of “MOTHER COURAGE” are required to be available to attend all 

rehearsals placed on the schedule while Crew members will need to fix times by negotiation to cover all 

responsibilities. This could require up to three sessions a week (with possibly two rehearsals on week-ends).  

 

Please be aware that last minute “work called me in” excuses for non-attendance at rehearsals will NOT be 

accepted. Also be careful to schedule social commitments (eg. birthday parties, pop concerts etc) to fit with 

the commitment to this project. To complete a project of this size will require a degree of personal sacrifice 

and cast members and families should be aware of this before signing up. You need to consider “what 

would you be willing to give up in order to do this project?” 

 

COMPULSORY / ESSENTIAL KEY TIMES FOR YOUR DIARY: 

 

Please once again double check and mark in your diaries: 

 

DTC Senior College theatre production “MOTHER COURAGE”: 

 

• 21 – 25 January DTC Intensive Camp at Caloola Farm  

• Saturdays in term 1 from 10 – 5.00pm 
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• Fridays in term 1 from 3.45 – 5.45pm 

• 15 – 20 April, DTC bump-in to McCowage Hall (Crew Only) 

• 22 – 26 April, DTC pre-production intensive ALL cast and crew in McCowage Hall 

• 27 April 7.30pm ,DTC Opening Night performance of MOTHER COURAGE (Call at 1.00pm. Dinner at 

4.00pm. Preparation from 5.30pm) 

• 1 – 4 May 6.45 audience arrive for cabaret at 7.00pm and show at 7.30 for DTC performances in McCowage 

Hall (call at 5.00pm) 

• 4 May 1.00pm Matinee performance of MOTHER COURAGE in McCowage Hall (Call at 11.00am) 

 

2. Are you punctual and professional in your approach? Lateness or non-attendance at scheduled rehearsals or “calls” 

by the company are not acceptable. Any non-attendance and / lateness may result in dismissal from the company. 

Approval for any non-attendance or lateness can be requested in writing by email and emailed to Mr Woodward at 

least 24 hrs prior to scheduled rehearsal. However, once your Agreement is signed, it is expected you will attend each 

and every scheduled rehearsal unless there is an extreme emergency or prior arrangement has been made. It is not 

enough to instruct another student to pass on a message.  

 

3. Are you up to the very high standard of behaviour and leadership required by all members of the Daramalan Theatre 

Company? Adherence to correct etiquettes of relating to fellow cast and crew members is essential. Intimidation, 

harassment, bullying or un-solicited criticism of individual company members will not be tolerated whether from 

within the rehearsal process or outside it. All students need to feel free from such unwarranted acts and so any 

reported instances of such behaviour may result in dismissal from the company. You further understand that you will 

not bring any alcohol or drugs (other than prescription drugs) to the camp or to rehearsals or to performances.  

 

Nor will you attend any such rehearsal or performance under the influence of any alcohol or non-

prescription drugs. You further understand this is not just a company requirement but a legal requirement 

and upheld scrupulously by the school.  

 

You will show respect to your colleagues, those in the production team, to audiences and yourself.  

 

You will also show respect for your academic commitments at Daramalan and you will not use 

““MOTHER COURAGE” by Bertolt Brecht as an excuse for any absences or lateness of work or non-

attendance at classes. Be aware that ““MOTHER COURAGE” production will never require students to 

miss classes except if there is a pre-arranged matinee call that might result during a school day.  

 

Please also be aware that failure to complete assignment tasks in any subject area over terms one, two and three in 

2018 may result in your Offer of a position in the cast being withdrawn or /and result in dismissal from the Company.  

 

Please be aware that major lapses in focus and concentration and poor behaviour may result in dismissal from the 

company. 

 

4. Are you capable of the role? “MOTHER COURAGE” by Bertolt Brecht will make great physical, emotional and 

intellectual demands on you as a student and as a developing artist and performer. You understand that you may need 

to:  

 

• do some research  

• take notes on directions and points made at rehearsals 

• be a cohesive, co-operative and contributing member of the company in all areas of production 

• promote the production via your social media networks and contacts and through any other means at your 

disposal. 

 

5. Are you up to having one of the most enjoyable, exciting and rewarding experiences of your schooling life? The 

project offers more than participation in a school production. The work calls for higher order thinking and critical 

thinking from each participant who is essentially a creative partner in the development and presentation of this unique 

work that aims to challenge, compel attention and entertain. Are you in for the experience and the journey? 
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We look forward to your acceptance. Should you have any queries you wish to discuss feel free to reply email to 

joe.woodward@daramalan.act.edu.au  

 

We look forward to working with you. To ensure your place in the “MOTHER COURAGE” by Bertolt Brecht team 

and accept our offer of a role, please return the scanned Acceptance Letter with both your signature and that of your 

parent by reply email to Mr Woodward by Monday 22 October. If you don’t have a scanner, please return your 

Acceptance Letter attached to your parent’s email address with their digital signature. 

 

Note that you will be working with a team of crew members who will assist you in your development of the role and 

the whole production. This team will include: 

• Joe Woodward (Director/Designer) 

• Tony Allan (Text Coach) 

• Mitchell Dwyer (Assistant Director) 

• Jo Howard (Costume and Make-Up Designer) 

• Angela Dunn (Production Manager) 

 

All staff and senior crew members working on the production will possess a current “Working With Vulnerable 

People” card. 

 

Please consider our invitation and offer to work on this unique production and complete the “Acceptance Form”.  

 

 

Yours sincerely, 

 

 
Joe Woodward  

(Coordinator of Performing Arts) 

 

 

PPS.  Check out the Daramalan Theatre Company policy and procedures manual attached.
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Letter of Acceptance 
TO BE COMPLETED AND RETURNED TO MR. WOODWARD BY 22 December 2017 

 

Name:   «Booking_First_Name» «Booking_Last_Name» 

Address:            «Booking_Address_1» «Booking_Suburb» «Booking_State» 

«Booking_Post_Code» 

Phone number:  «Booking_Telephone» 

Best Email:  «Booking_Email» 

An alternative phone number to the above (eg. parent’s work) is:  

 

I accept the role/s as «Role» for the forthcoming production of “MOTHER COURAGE” by 

Bertolt Brecht presented by the Daramalan Theatre Company in 2019. I can confirm that I have 

discussed this offer and have read the conditions outlined in the Letter of Offer with my family 

and I have their support. I can answer YES to each of the five questions listed and understand the 

points detailed in the Letter of Offer. 

 

I am available for ALL times listed in the table embedded in the Letter of Offer (please double 

check these) except for these times (already discussed with Mr Woodward): 

…………………………………….. 

 

I can further confirm that adjustments on work rosters, personal commitments, family functions 

and commitments, sporting activities and other competing time commitments can and will be 

adjusted to complete the agreed upon schedule. Where such adjustment is impossible, prior 

arrangement must be confirmed in discussion with the Director. I understand the Directors and 

Crew of the production are giving up their time to commit to the success of the work and that 

there is a responsibility on everyone involved to also commit their time and energy to the same 

end. 

 

I further understand that I will receive professional and ethical direction, skills training, 

facilitation and support in my efforts to create and present the production of “MOTHER 

COURAGE” by Bertolt Brecht. This includes classes with Industry Professionals who are expert 

in key areas of concern for the production. I understand that Daramalan Theatre Company (DTC) 

will do its utmost to provide a positive, safe and conducive environment for creative exploration 

and development of the craft to assist in achieving artistic and communicative potentials. This 

also means that appropriate members in authority will be able to listen to me and handle any 

queries, problems or artistic areas which need assistance. 

 

Special Conditions? Please highlight the box to indicate ability to meet necessary special 

conditions for entry into the Ensemble: 

 

• I do / do not have a health concern that might hinder or prevent my participation; 

• I will declare any such health concern or injury (should it become an issue) prior to 

commencement (if not already indicated) so as to moderate my engagement with the 

project: Yes / No 

 

I promise to be a contributing, loyal and committed member of the Daramalan Theatre Company 

in 2019 and to contribute to the success of the production to the best of my ability. 

 

Signed: (cast member):                                             Date:  

 

Parent/Guardian:                                                       Date: 


